HpHJIO)KeHHe No 3
k mpukasy I'AY AIIO I[IK UPO
or 04.06. No 40z - A

KOJEKC 3TUKHU A CJIYXEBHOI'O IIOBEJIEHMUS
coTpyaHHkoB I'ocynapcTrBeHHOT0 aBTOHOMHOIO YUpeXAeHHS JONOTHATEIHLHOI0
pogeccHoHaNLHOro 00pazopanns «IIpamMopcekuii kpaepoii HHCTHTYT pa3sBuTHA 06pa3zoBaHHM»

1. O6mue mooxeHun

1.1.  Komekc sTuku u cuyxeGHoro nosenenuss (natee - KomeKkc) COTPYZHHKOB
['ocynapcTBeHHOr0 aBTOHOMHOTO YYpEKACHHS MOMOJHMTEIBHOIO MPO(eCCHOHANBHOrO 06pa30OBaHMs
«IIpaMopckuit xpaeBo# MHCTHTYT pa3BHTHA oGpasoBanua» (namee - AV JIIIO IIK UPO) paszpabotan
B COOTBCTCTBHH ¢ mHONOXeHHAMH Konctutynum Poccuiickoit ®Denepamuu, TpymoBoro xozaekca
Poccuiickoii ®enepanun, Penepansroro 3akoHa Poccuiickoit Peaepanuu ot 25 mexabpa 2008 rona
No273-P3 «O mpoTHBONEHCTBUM KOPpYNIIUMY», MHHIX HOPMATHBHEIX IPABOBEIX 3aKTOB Poccuiickoii
QOeneparuu ¥ NokansHEIX akToB ['AY [IIO ITIK HPO, a Takke ocHOBaH Ha OOIENpPH3HAHHEIX
HPaBCTBEHHBIX NIPHHIIMIIAX H HOPMAaX pOCCUICKOro o6mecTBa U rocyIapcTBa.

1.2. Komexc npencraBinser cofoit cBox 0oOnMX NPHHIMIOB NPO(eCCHOHANBHOM ciyXeGHOM
3THKH H OCHOBHEIX IIpaBHJI CHYXeOHOro IOBEAEHHMS, KOTOPBIMH JOJ/DKHEI PYKOBOJCTBOBATHCH
corpyanuku ['AY JII10 IIK HPO ne3aBucuMO OT 3aHMMaeMOii HMH JOXHOCTH.

1.3. Kaxnerii paGOTHHK MNOKEH MNPHHMMATh BCE HEOOXOAMMEBIE MEPHL I COOIIOICHHS
nonoxeHuit Konexca.

1.4. 3nanme n cobmonenure paGoTHHKaMH ToJokeHHH Kojiekca SBNseTcS OMHUM M3 KPUTEPHEB
OLIEHKH Ka4YeCTBAa HX NPO(eCCHOHANBHON AeATEIbHOCTH H TPYAOBOM THCIUILIHHEL

2. OcHoBHBIC 003aHHOCTH, NPHHLMIIBI H NIPABHJIA CJTYK€0HOI0 NOBEACHNA
paboTHHKOB

2.1. B coorBercTBHH cOo cTathéii 21 Tpymomoro xonexca Poccuiickoit ®enepanun paboTHHK
00s3aH: |

- IOOpOCOBECTHO MCIOJHATHL CBOH TPYAOBBIE O0S3aHHOCTH, BO3JIOXKEHHBIE HAa HEr0 TPYAOBHIM
OOTOBOPOM; |

- cobmoaaTh nMpasuiia BHyTPEHHErO TPYAOBOI'O paclopsiKa;

- coOMoaaTh TPYAOBYIO JUCLIMILIIUHY,

- BBINOJIHATE YCTAHOBIEHHBIE HOPMBI TPYAQ,

- cobmonaTte TpeOOBaHAA 110 OXpaHe TpyZAa H obecneuyeHHIo 6€301acHOCTH TPy Aa;

- OEepeXHO OTHOCHTHCHA K HMyIIEeCTBY paboroaarens (B TOM YHC/IE K HMYHIECTBY TPETBHX JIMII,
Haxozdamemycsa y paGoronarens, eciii paboTonaresib HECET OTBETCTBEHHOCTH 32 COXPAaHHOCTEH 3TOIO

UMYIIECTBA) U APYTHX pabOTHUKOB;

- He3aMeJUIMTENBHO coo0muTe paboromaremo JMOO HEMOCPEACTBEHHOMY DPYKOBOIHUTENIO O
BO3HHKHOBEHHM CHTYAllHH, NPEACTABIAIONICH Yrpo3y XWU3HH H 3J0POBBIO JIIOACH, COXPAaHHOCTH
uMymecTsa paborozarend (B TOM 4HCje UMYIIECTBAa TPETBHX JHI, HaXOIAIIErocs y paboToaarend,
ecau paboToaTeTh HECET OTBETCTBEHHOCTD 38 COXPAHHOCTE 3TOT0 HMYIINECTBA).

2.2. OCHOBHBIE NPHHIHUIIEI CIYXKEOHOI0 NOBEACHUA paOOTHHKOB ABJIAIOTCA OCHOBOM ITOBEACHHUS
rpaXaaH B CBS3H ¢ HaXOXIeHHEM HX B TpyXoBbIX orHomeHusx ¢ I'AY 110 IIK UPO.

PaGoTHHKH, cO3HABasg OTBETCTBEHHOCTh MNepel rpaxIaHaMH, OOIIECTBOM M TOCYIapCTBOM,
IIPU3BAHBL:

- cobmomare Kosctutymmio Poccwmiickoit (Dexepaiiyy, 3aKOHOAATENBCTBO POCCHACKOH
dbenepannu 1 IIpuMopckoro kxpasi, He AONMYCKaTh HApYIICHHE 3aKOHOB H HHBIX HOPMATHBHBIX
MpaBOBEIX aKTOB HMCXOAA H3 MOIMTHYECKOH, 3KOHOMHYECKOH WEnecoO0pasHOCTH THOO IO HHBIM
MOTHBAaM,

- obecneunsats 3¢ dexTusnyto padory 'AY 110 IIK UPO;




- OCYWIICCTBIIATE CBOIO ACATEJILHOCTH B IIpejiesiax Impeamera u ueneit gesrensHoctH [AY 10
[1K UPO;

- TIPH HCIIOJHCHHH AO/UKHOCTHBIX O0A3aHHOCTEH HE OKasblBaTh NPCANOYTCHHA KaKWM-THOO
MPOG)ECCHOHANBHBIM MM CONUAIBHBIM IPYNIaM H OPTaHH3alMAM, ObITh HE3ABHCHMBIMH OT BIHAHHA
OTJENIBHBIX TPaXKAaH, MPOQECCHOHANBHBIX WM COLHMAIBHBIX IPYIIN M OpraHM3aI[Hii;

- HCKIIOYaTh JACHCTBMA, CBA3aHHBIC C BIMAHHEM KakWX-THOO JHYHBIX, HMYIIECTBEHHBIX

(QHHAHCOBBIX) W HHBIX HHTEPECOB, IIPENITCTBYIOMUX NOOpOCOBECTHOMY MCIOJIHEHHIO HMH
JOJDKHOCTHEIX 00S3aHHOCTEHN;

- coOmonare GecIpACTPacTHOCTD, HCKIIIOYAIONIYIO BO3MOXHOCTH BIHSHHUS Ha UX JEITEIHLHOCTD
pPeIICHHH MOJTUTHYCCKUX NapTHH M O0IIECTBCHHEBIX 00bEAHHCHHMIA;

- coOmonaTe HOpMBI MPOPECCHOHATLHOM 3THKH M IIPAaBHJIA JIEJI0BOTO MOBEICHHS,

- IIPOSABJIATH KOPPEKTHOCTh H BHHMATECIBHOCTE B OOpaICHHMH C IPaKAaHaMH M JAOJDKHOCTHEIMH
JIUIIAMH;

- NPOABJIATh TCPIMMOCTh M YBaXCHHME K OOBIYasM W TpaguuusM HapomoB Poccum m apyrmx
rocyapCTB, YYHTHIBATh KYJIBTYPHEIE M HHBIE OCOOCHHOCTH Pa3IMYHBIX STHHYECKHX, COIIHAILHBIX
TPYIII ¥ KOH}eccHii, crocoGcTBOBAaTh MEXHAIMOHATBHOMY H MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

- BO3JEPXXHBATHECA OT MOBEIAEHUSA, KOTOPOE MOIIO OHI BBI3BATh COMHEHHE B INOOGPOCOBECTHOM
HCIIOTHEHHH paOOTHHKOM IODKHOCTHBIX 0083aHHOCTEH, a Takxke n3beraTh KOH(QIMKTHBEIX CHTYAlHiA,

CIOCOOHBIX HaHeCTH yIepO penyraunu wm asropurery [AY IT10 ITIK UPO;

- HC HCNOJB30BAaThL JO/DKHOCTHOE IIOJIOXKEHHME JUIA OKa3aHHd BIHUSAHHS HaA JICATEJHHOCTD
rocyJJapCTBEHHBIX OPraHoOB, OpraHOB MECTHOI'O CaMOYIIPaBJICHHA, OpraHu3anuii, JOKHOCTHEIX JIHI H
rpaXJaH IIpH PEIICHUH BOIIPOCOB JIMYHOI'O XapaKTepa,

- BO3JEPXKHUBAThCA OT NYOJUYHBIX BBICKA3BIBAaHUM, CYXKJIEHHH W OIEHOK B OTHOIICHHH
nearensHOCTH I'AY JIIO IIK HPO, pexropa, ecnu 3TO He BXOAMT B AO/DKHOCTHEIE O0S3aHHOCTH
paboOTHHKA; |

- cobmopare ycraHoBieHHBIe B [AY MIIO IIK MPO npaBuna npenocraBieHus ciyxxeOHOM
MHOpPMAIIMH U MYyOTUYHBIX BHICTYILICHUIA;

- YBAXXHUTEJIBHO OTHOCHTECH K JACATCIBHOCTH IPEACTABHTEICH CPEACTB MacCOBOM MH(pOpMaLMH
110 “HGopMHUpOBaHHIO o6mmiecTBa 0 padoTe Y4eOHOTO yUPEXKACHHS, 8 TAKXKE OKa3hIBaTh COJICHCTBUE B
TIOJIYYEHHH AOCTOBEPHOH HHQOPMALIUU B YCTAHOBJICHHOM MOPAIKE;

- TOCTOSIHHO CTPEMHTBCA K O0ECIEYECHHIO KaK MOXHO Oonee 3dQPEeKTHUBHOIO pacrnopsKeHHs
pecypcaMH, HaXOOAIIUMHUCA B ¢pepe ero OTBETCTBEHHOCTH;

- NPOTHBOJAEHCTBOBATH NPOSBICHUAM KOPPYIIHH H IPEANPHHAMATE MEPHI 110 €€ NPO(PHUIaKTHKE
B NIOpAAKE, YCTAHOBJICHHOM AEHCTBYIOINM 3aKOHOJAATENRCTBOM,;

- TMPOSABJIATH NPH HCMOJHEHHH JOJDKHOCTHBIX 00g3aHHOCTEH 4EeCTHOCTH, OSCIIPHCTPACTHOCTE H

CIIpaBeJIABOCTh, HE JONMYCKaTh KOPPYMIIHOHHO ONACHOI'O IIOBEJCHHS (noeeoenus, komopoe modicem
BOCHPDUHUMAMBCA OKDYNICAIOWUMY KAK 00ewjanue uiu npeonodceHue 0avu 63AMKU, KAK CO2RACUE

NPUHAMb 63AMKY UMU KAk npocbba o0 oaue @3amxu aubO Kax B603MOJICHOCMb COBEPULUMbL UHOE
KOPPYNYUOHHOE NPABOHAPYULEHUE).

2.3. B nemax npoTHBOAEHCTBHA KOPPYNIIHM pabOTHHKY pEKOMEHAYETCH:

- YBEJOMIATEL pabGoToAaTeNsd, MpaBOOXPAHUTENEHBIE OpraHBl 000 BCEX CiydYasx oOpameHHs K
paGOTHHKY KaKHX-THOO JIMII B IENAX CKIOHEHHUS K COBEPIICHHIO KOPPYNUIHOHHEIX [IPaBOHAPYIUCHUH B
coorBercTBHH ¢ «[TopsakoM yBemomiuenms paGotauko I'AY JIIO ITIK HPO o ckjioHEHHH HX K
COBEPIICHHIO KOPPYNIHOHHOIO NNPaBOHAPYILIEHHION,

- HEe IOJy4YaTh IOAapKH (NEeHEXHble BO3ZHAIPAXICHMA, CCYABI, YCIYIH MaTCpHAIBHOIO
XapakTepa, IJIaTy 3a pa3BICYEHHs, OTJLIX, H HHEIE BO3HArpaKACHUA) OT GpH3HIECKHX (FOPHAHYCCKHX)
JTMI] B CBSA3H € UX JOJIKHOCTHBIM ITOJIOKEHHEM HJIH HCIIONIHEHHEM HMH JOJIKHOCTHBIX 005M3aHHOCTEH, 32
MCKITIOYEHHEM IIO/IAPKOB, MOJYYEHHEIX B CBS3H C IIPOTOKOJBLHBEIMH MEPONPHUATHSAMH, CIIY)KeOHBIMH
KOMaHIUPOBKaMH H JPYrHMH OQHIMANEHEIMH MEPONPHATHSMH, Y4aCTHE B KOTODBRIX CBA33aHO C
HCIIOJTHEHUEM UMH JOJDKHOCTHBIX 00f3aHHOCTEMH;

- NPHHMMaThb MeEphl 10 HEJONYMICHHIO BO3HHKHOBEHHS KOH(QUIMKTa HHTEPECOB H
YPEryJIHPOBAHHIO BO3HHKIIAX ClIy4YaeB KOH(QIHKTa HMHTEPECOB, HE MAOMyCKaTh NPH HCIOTHCHHH
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JOIDKHOCTHBIX 00S3aHHOCTEH NMYHYIO 3aMHTEPECOBAHHOCTE, KOTOPas NPHBOAMT HIIH MOXET IIPABECTH

K KOHQUIMKTY HHTEPECOB, YBENOMIATH CBOEr0 HEIOCPEIACTBEHHOTO DPYKOBOAHTENS O BO3HHKIIIEM
KOH(JIMKTE MHTEPECOB MM O BO3MOXKHOCTH €r'0 BOSHHKHOBCHHA, KaK TOJIBKO €My CTaHET 00 SToM

M3BECTHO B COOTBCTCTBHH ¢ «llomoskeHmem o xoHdumkTe mHTepecoB pabotHmkos I'AYV IIO IIK
HPO».

2.4. PaGotaux MoxeT oGpaGaThBaTh i NEPEAABATh CIIyXKeOHYI0 HHQOPMAIINIO IPH COBIIONCHNN
pectByronmx B AV JIIO IIK HUPO HopM u TpeGoBaHMii, MPHUHATEIX B COOTBETCTBHH C
3akoHozmaTenbcTBOoM Poccuiickoit ®enepanuy.

Pa0OTHHK 00s3aH NPHHHAMATh COOTBETCTBYIOIME MEPHl 10 00ecredyeHHIO 6GE30macHOCTH M

KOHPUAEHIHATEHOCTH uapopManuy, 3a HCCAaHKIIHOHHUPOBAHHOE paslialleHue KOTOPOM OH HecET
OTBETCTBEHHOCTh WM (M) KOTOpas CTajla M3BECTHA €EMY B CBA3H C HUCMOJHEHHEM HM JOMKHOCTHBIX
00S3aHHOCTEMN.

2.5. PaboTHHK, Hanen€HHBIN OpraHH3allMOHHO-PACIIOPAIHTEILHBIMH IOJTHOMOYMSAMHA I10
OTHOIIEHHIO K JpyruM pabOTHHKAM, JOKEH CTPeMHTbCA OBITh JUIA HHX oOpasuom
npodeccHoHaNN3Ma, Ge3yrpedHoif pemyTaliH, crnoco6cTBOBaTh GOPMHUPOBAHHIO B OpraHH3aly JIH6o

e€¢ mnompasnencHuH OnaronpmsatHoro i 3¢dexTHBHONH paGoThl MOPATBEHO-IICHXOJIOTHYECKOro
KJIIMATa.

PaboTHuK, HaeNEHHEI OPraHU3aIMOHHO-PACTIOPAAUTENLHEIMA NOTHOMOYHAMH [0 OTHOIICHHIO
K ApyruM paOOTHHKAM, IIPH3BaH:

- NPUHAMATE MEPHl II0 MPEaYNPEOKACHUIO KOPPYNMUMHM, & TaKkKe MEpH K TOMY, YTOOBI
NOAYHHEHHEIE €My PaOOTHHMKM HE JOIYCKANH KOPPYNIIMOHHO ONACHOTO MOBEICHMS, CBOMM JIMYHBIM
IIOBECHUEM IOAABATH IIPUMEP UYECTHOCTH, OeCIIPUCTPACTHOCTH H CIIPaBEITHBOCTH;

-  HE JONycKarb CiIy4acB IIPHHYXKICHAA paObOTHHKOB K YYacTUIO B JeATE/ILHOCTH
NOJUTHYECKUX NAPTHH, OOIECTBEHHEBIX OOBEAMHEHHH M PETHIHO3HEIX OpraHU3aluii;

- 10 BO3MOXHOCTH IPHHHMATh MEpEl II0 MPENOTBPANICHHIO HIH YPEryJIHpPOBaHHIO
KOH(JIUKTA HHTEPECOB B ClIydyae, €CIM €My CTAIO H3BECTHO O BO3HHKHOBCHHH y pabOTHHKA JIMYHOM
3AMHTEPECOBAHHOCTH, KOTOPAas NPUBOJUT HITH MOXET IPHBECTH K KOH(DIUKTY HHTEPECOB.

2.6. Pa6otamkamu I'AY JIIO TTK UPO B nmponecce Tene¢oHHOro OOMIEHUS JOJDKHEI OBITH
COOMIOAEHBI CHIeAYIONME NPaBHiIa:

- Ha BXOJANIHE 3BOHKHU ClIeIyeT OTBEYaTh KaK MOXHO OwICTpee, IIpH OTBETE HA3BIBATHL CBOE
UM, -
- npu 3BoHKe B noxapasaenenus ['AY JII1O IIK UPO pabotHuky Heobxomumo HazBark CBOE
MM H JOJDKHOCTH (JTH00 HAaMMEHOBAHHE IOApa3/ICNICHUSA), a4 TakKe IMOMHTEPECOBAaTHCH, MOXKET JIM
cobeceIHHK B JAaHHBIN MOMEHT YIEIUTEL BpEMS pa3roBopy,

-  nOpv 3BOHKE B JPYrH€¢ OpraHM3alid HEeoOXOOMMO Ha3BaTh CBOXO (aMMIHIO U WMS,

NOKHOCTE, 03By4nTh HasBanue I['AY JIIO IIK HPO, cnpocuth, ynobno mH cobecenHHKY
pa3roBapuBaThH B JaHHBIH MOMEHT,

-  €CIIH BOINIPOC, II0 KOTOpOMY paOOTHHKY HEOOXOMHMO CBf3aThCA C KOJUIETaMH WM
BHCIIHAMH IIPEICTABUTC/IIMH HE SABJIAECTCA CPOYHBIM, CICAYET OTAABATh IPEIIIOYTCHHE CBSA3H II0
IEKTPOHHOM moute. Ecii e BOmpoc SBIAETCA CPOYHBIM, OQHAKO IIPH 3TOM HEOOXO0AMMO JOHECTH A0
cobecennuka Gompmol o0beM HHGoOpManuH, TO TeneQOHHBIM 3BOHOK MODKEH OBITH IpenBaplH
37IEKTPOHHEIM COOOIEHHEM, COAEPKAINNM 3Ty HH(OPMALIHIO B HeobxoaumoM o0nEMe.

3. PexomengaTeIbHbie STHYECCKHE NPABIIIA CJTykeOHOr0 noseaeHnst paboTHHKOB
3.1. B cnyxeOGHOM noBeZeHHH paOOTHUK BO3ACPKUBAETCA OT:

-  moboro BHAA BHICKA3bIBAaHUHU W AeHCTBHHI AUCKPUMHAHAIMOHHOTO XapakTepa Mo NpH3HAKaM
110JIa, BO3pacTa, pachl, HAl{MOHAJIBHOCTH, A3bIKa, NPAXXAAHCTBA, COIMAIBLHOI0, HMYIICCTBEHHOTO HIIH
CeMEMHOro MOJIOKEHUS, MOTUTHYECKHX MIIH PENUTHO3HEBIX NMPEATOYTCHHHN,

-  rpy0octn, NpoABIEHUN IPEHEOPEXKHTEILHONO TOHA, 38HOCYMBOCTH, IIPEIAB3ATHIX
3aMeqaHuli, npeIEABICHUS HEIPABOMEPHEIX, He3aCTy:KEeHHBIX OOBHHEHHH;

- yrpo3, OCKOPOMTENBHEIX BBHIDAXCHHNM HIM pPEIUIMK, JACHCTBHH, NPENATCTBYIOIIAX
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HOPMaILHOMY OOIIEHHIO HIIH NMPOBOLMPYIOMMX IPOTHBONPABHOE NOBE/ICHHUE.

3.2.  PaGoTHHKHM NpH3BAHE! CIOCOGCTBOBATH CBOUM CITY)XEOHEIM IIOBEICHHEM yCTaHOBJICHHIO
B KOJUICKTHBE JEJIOBEIX B3aMMOOTHOIIEHHI M KOHCTPYKTHBHOIO COTPYAHHYECTRA JPYT C APYIOM.

PaboTHHKYM NOMKHEI OBITH BEXKIHBBIMH, J00OpOKeIaTeIbHBIMK, KOPPEKTHEIMA, BHAMATEIEHEIMA
H IPOSBIIATH TEPIHAMOCTS B OGIEHMH C TPAKIAHAMH M KOJUTETaMH. '

3.3.  Bompochl, cBs3aHHBE C COOMONEHWEM NaHHOIO KojaeKca palOTHHKAaMH HHCTHTYTA
paccMaTpUBAIOTCH COOTBETCTBYIOIEH KoMHccHel, coznaBaeMol mpukaszoM pekrtopa ['AY JIIO TIK
HPO.




